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Program Information

Introduction:
Willow Creek After-School Explorers is a comprehensive and diverse program 
which offers outlets to grow and expand in numerous ways. The theme of 
“exploring the world” encourages members to participate through the lens of self-
discovery, as well as to collectively explore new projects, ideas, cultures and 
activities with their peers. Explorers includes components of academic 
achievement, sports and outside play, art, culture, science enrichments, and 
developmental-asset building.

Values: 
After-School Explorers endeavors to actualize our vision through our values:

• Treat others with dignity and respect
• Open and honest communication
• Create asset-rich opportunities
• Demonstrate kindness
• Embrace diversity
• Celebrate individuality
• Be humble and grateful
• Persevere
• Explore courageously
• Have fun!

Ethics:
After-School Explorers represents a high standard of ethical conduct in all areas. 
This includes a commitment to providing accurate information, to comply with all 
regulations and policies, and to promote ethical behavior. Therefore, all 
employees are expected to conduct themselves in a responsible and ethical 
manner. Staff members are required to provide fingerprint clearance prior to 
hiring and be CPR/ First Aid/ Mandated Reporter-certified.

�1



Program Operation 

Student Enrollment:
After-School Explorers serves over 110 students daily, ranging from 
Kindergarten- Eighth Grade. All Willow Creek students are welcome to join.

Parents must complete the enrollment form, and parents and students must 
agree to program policies as described in the guidebook. An acknowledgement 
form must be signed at the time of enrollment.

Staffing:
After-School Explorers’ leadership includes the After-School Director, After-
School Assistant Director and Program Leads.

Contact information:
• Program Phone: (415-577-4888)
• After-School Director: Lauren Menagh - Lmenagh@willowcreekacademy.org
• After-School Assistant Director: Paige Rosenthal  - 

Prosenthal@willowcreekacademy.org
    
Additional staff positions are as follows:

• Program Lead: Manages activities for particular group level (K-2, 3-5, 6-8). 
Oversees and direct activities of assigned Youth Leaders.

• Youth Leader: Part-time Youth Leaders work directly with children in ratio of 
approximately 1:15, and help facilitate programs and activities.

Hours of Operation:
Our program operates every day that school is in session, starting at the end of 
the school day and ending at 6:00 PM. The schedule will operate according to 
Willow Creek Academy’s schedule, taking into account early release days, 
vacations, parent teacher conferences, etc.
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Medical Information:
In order to support the well-being of each Willow Creek Explorer, it is 
important that parents or guardians make program staff aware of any medical 
conditions, allergies, and/or specific needs that may affect their child during 
program hours. In the event a child suffers an illness or accident during program 
hours, Explorers staff may seek medical help and assistance by contacting 911 
or emergency services. Explorers does not provide medical treatment or 
coverage for participants.

Program Schedule: 
Parents have the option of enrolling their student in either a monthly option of 
half-day (3:00 to 4:30) or a full-day (3:00 to 6:00 pm).
Daily Rate option is also available for drop-in students.

3-3:30 PM
• Check-in and greeting
• A nutritious snack provided by Conscious Kitchen
• Supervised restroom break/program announcements

3:30 pm to 4:30 PM Option of one of the three following activities
• Academic Achievement (Homework and tutoring)
• Enrichment class - Electivity or other
• Group game or activity

4:30-5:30
• Explorers Enrichment

5:30-6
• Closing activities
• Pick-up

Pick-up: 
• Parents/guardians can park in the MPR roundabout and their student will be 

walked to the MPR.
• Please note: staff will release students to only those persons noted on the 

registration form as being allowed to pick up your child.  Please be prepared to 
offer an identification card/driver’s license for verification. Staff will be assigned 
to greet you and arrange for your child to be transitioned to the pick-up 
location. 

• Students enrolled in Half-Day must be picked up by 4:30. Full-day students 
must be picked up by 6:00.
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• We kindly ask that you arrange to have your child picked up during the 
appropriate time frame each day.  We offer our appreciation in advance for your 
diligence and consideration in this effort to support our team. Families will be 
charged a fee if a child is picked up late.

Program Fees:
• Full Day        $250/month ($82.50 reduced)
• Half Day       $165/ month ($55 reduced)
• Daily Rate    $15
*Scholarships are available for eligible families. If your family receives Reduced 
Lunch, your student will receive a reduced fee, listed above. If your family 
receives Free Lunch, your student will receive free after-school care.

Program Components

Nutritious Snack:
We are proud to offer snack through the Conscious Kitchen, Willow Creek’s new 
lunch program. Conscious Kitchen makes snack fresh for our students daily, and 
includes a fruit, a vegetable and a grain. The purpose is to provide a healthy, 
nutritious snack to students while also allowing time for them to relax and interact 
a bit with their peers before we continue our after-school activities for the day.

• Food may only be eaten during snack time or when served during a 
nutrition enrichment class or special event. Medically necessary 
adjustments can be made on a case by case basis.

• Parents/guardians must list all food allergies on the enrollment form.

Academic Achievement: 
Each grade has dedicated time at the beginning of After-School to complete 
homework or have quiet reading time. Explorers also has a tutoring group which 
meets twice a week. All students are welcome to drop in and get assistance in 
areas of need. Explorers staff communicate with school-day teachers and are 
informed of homework assignments and current curriculum, to further assist 
Explorers.
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Explorer Enrichments:
As part of the Explorers program, students are able to participate in various 
offered enrichment classes, taught by our Explorer staff. Some examples of 
these enrichments include:

• Organized Sports- Explorers have the opportunity to play outside with 
Willow Creek’s own Physical Education teachers. Students get their 
energy out by participating in organized games of soccer, basketball, 
capture the flag, or inventive new games!

• Reptiles - A hands-on class all about slithery reptiles! Students handle 
and learn to care for snakes, lizards, geckos, turtles, tarantulas and 
more. Explorers of all ages come away with an appreciation for scaly 
creatures!

• Art - Every week students get to experience a new medium of art, work 
on continuing projects and express themselves creatively. Our Art 
Enrichment Specialists offers painting, drawing, beading, mural-ing and 
clay work - something for everyone!

• Culture - Explorers get the chance to broaden their cultural horizons by 
immersing themselves in fun and exciting culture lessons. Students will 
learn about film, food and music from around the world.

• Science - We offer an in-house Science club where students can conduct 
fun science experiments, learn the basics of physics and chemistry, and 
use our campus as an environmental classroom. 

Electively & Enrichment Classes:
Electivity offers a wide range of fee-based enrichment classes at WCA.  We also 
offer Cooking and other music classes in addition to Electivity’s choices. These 
classes offer a unique enrichment opportunities to Explorers participants for an 
additional fee.  Sign-ups will typically take place a few weeks prior to the start of 
the next trimester.  Contact the Director regarding any particular details or to 
inquiry about possible financial scholarship opportunities related to the Electivity 
classes.

�5



Progressive Discipline Policy
Explorers implements Willow Creek Academy’s progressive discipline policy. The 
policy is as follows:

We count on our Explorers to conduct themselves as responsible members of our community.  
This includes following our community agreements:

-Arriving at the program directly after school.
-Keeping hands, feet, and objects to oneself.
-Treating other students and staff with respect.
-Living our values of kindness, diversity, gratitude, courage, perseverance, and honesty.

When an Explorer does not meet these expectations, we will implement a progressive discipline 
system designed to support him or her in making better decisions in the future.  Our progressive 
discipline system is as follows:

-1st infraction in a single academic year:  Student will receive a discipline referral.
-2nd infraction in a single academic year:  Student will receive a discipline referral and a 
suspension of 1-5 days, depending on the severity of the misconduct.  A discipline conference 
will be held.
-3rd infraction in a single academic year:  Student will be excluded from the Explorers program 
for the rest of the current school year.

Severe misconduct will accelerate the progressive discipline process and may result in 
immediate exclusion from the Explorers program.

Late Pick-Up Fee Policy

After-School Explorers charges a late pick-up fee if the student is picked up after 6:10. 
For every 10 minutes past 6:10, the family is charged $20. For example, if a child is 
picked up at 6:20, they would be charged $20. This policy applies to all families, despite 
free or reduced lunch status. 

In conclusion…

After-School Explorers is a safe and fun environment for your student to develop 
their mind and expand their interests. Through a combination of engaging 
enrichments, thoughtful activities and well-trained staff who care about each 
student, we create a fun and safe environment for kids of all ages. We are proud 
to offer this program unique to Willow Creek and our wonderful families. We 
encourage your student to join Explorers and discover the world!

�6



�7


